
 

PR & Marketing Assistant  

Closing: Tuesday 31st January 2017 
Interviews: Early February 2017 
Start: Early March 2017 
 

InsideAsia Tours is looking for a talented and creative individual to join the PR & Marketing team 

and its award-winning specialist travel brand.  

Working with the PR & Marketing Manager and the Agent Sales Manager, the role will involve a 

variety of tasks in order to help increase brand awareness and generate leads for InsideAsia’s 

three travel brands, InsideJapan, InsideVietnam and InsideBurma Tours.  

You will be working across a variety of media, both online and off-line, working with journalists 

and utilising a wide range of marketing methods to improve the visibility of the company, increase 

engagement with our existing and potential customers and the travel trade.  

The candidate will ideally be bursting with ideas and inspiration, as well as keen to muck in with 

some of the less challenging, yet essential tasks that the marketing team throw up. The candidate 

must have excellent people skills, allowing them to work with a team and present the company 

and its products enthusiastically across the media and the travel trade.  

This is a great opportunity to join a growing company and get a foot into the world of travel, PR 

and marketing. 

Duties will include: 

 Creating travel itineraries, provide product information, organise trips and create travel 

documentation for press and agent FAM trips.  

 Pitch ideas to journalists and assist in creation and distribution of press releases.  

 Help plan and organise consumer and agent events and exhibitions.  

 Work with the content team to produce frequent topical copy on social media channels, 

blogs and email marketing. 

 Assist with the setting of goals and measuring the success of PR and marketing 

campaigns and projects.  

 Update InsideAsia’s website content and produce material for partner and agent 

websites too. 

 

Required skills: 

 Excellent people skills and the ability to communicate well with press, agents, external 

agencies and with colleagues.  

 Excellent organisational skills and the ability to work to deadlines.  



 

 Good practical knowledge of social media platforms such as Twitter, Instagram, 

Facebook etc.  

 Pride and enthusiasm for the brand and a keenness to learn. 

 

Desirable attributes: 

 A good eye for design 

 Experience travelling in our destinations 

 
Pay and Benefits 
 
Basic starting salary: £20.2k to £23.2k (based upon relevant skills and experience)  
Hours: 40 hours per week (normal hours 9am to 6pm with one hour for lunch) 
Holiday: 23 days + 8 statutory bank holidays    
Bonus: Discretionary annual bonus, based on one month’s salary 
 
Stake Holder Pension: We operate a voluntary scheme. The company will contribute 3% of your 
monthly salary into the fund. The minimum employee contribution is £1. 
 
Candidates will need to have the right to work in the UK. For this position we are unfortunately 
unable to sponsor visas. 
 
Report to: James Mundy, PR & Marketing Manager and Matt Spiller, Agent Sales Manager. 
 


